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— OUTDOOR EDUCATION CENTRE





BOOKING REQUEST – ONE DAY EVENT      

	Your Organisation
	

	First Choice Dates


	
	
	

	Estimated time of arrival & departure
	ETA
	ETD

	Type of Activities


	On Site
	Off Site



	Mini-bus Hire

(if off site activities required)
	No
	Yes
	How many

	Age of Participants

(Yr. Group /Adult/ Age range
	

	No. of Participants
	Total
	Male
	Female

	No. of Accompanying Adults (Under 18 yrs groups)
	Total
	Male
	Female

	Party Leader

Mr/Mrs/Ms
	

	Address
	
	
	

	Your Organisation / 

Party leader
	
	
	

	
	
	
	

	
	
	
	Post Code

	Contact Numbers
	Phone:
	Fax:
	E-mail:


The Payment Process & Conditions of Booking.

1. After receiving this booking form an Invoice will be sent for the full amount for the day/s requested.
All cheques should be made out to ‘Warwickshire County Council’ and sent to Marle Hall.

2. Final payment is required within one week of date of invoice.  It is important that the Centre is notified of any variation of the numbers.  Once raised, the invoice must be paid in full, regardless of the number actually attending.  Refunds are not normally made.  

Payment or cancellation by dates specified is a contractual obligation.  You are strongly advised to have collected from those attending, all moneys due before these dates.  

	I understand and accept the ‘Conditions of Booking’ as described above.

Signature of Head/Principal/Party Leader_______________________________________ Date ________________




Send this form direct to:

Marle Hall Outdoor Education Centre, Marl Lane, Llandudno Junction, North Wales LL31 9JA

Tel: 01492 581218 | Fax: 01492 593101 | E-mail: laraine@marlehall.co.uk | Web: wwww.marlehall.co.uk

